NuOrder - Delete and re-import orders

If you have imported orders into AIMS360 and for whatever reason find the you prefer to delete the
orders and re-import them, the procedure below should allow you to do so.
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1. delete existing imported (not processed) orders

1. Select the order or orders from the Downloaded and Not Imported screen.

2. Then press the delete NuOrder Orders button

Home ' Import Orders |

mclnse & Support

Stepl Re Download the Order

)

Step2: Select the orders whi o want to import

(@) System Views
Iy Views

Enter NuOrder Number:

Nt
| Downloaded and Not Importad |' |m | Auto Width | . . . 2 @ "\?‘ D 'G] File System

& ~| Number of records: 1
T .| View records count

group by arez Drag a field here to group by that field

||.Se|act |Nu0rderNo ]mslomerCode |DateCrealed |Dm hipStart ][‘ hipEnd ]"‘ ] e [Season [ | o i ] Il iveCode |CustnmerPurchase0rder [OrderTotaI H
N - - - 8 & 8 » 8 - ®
) 103226 S55EAS 09/03,/2015 09/03,/2015 10/15/2015 MNuOrder Scott Allen 000 §4.830.00
)
2. Goto NuOrder website
2.1 Goto Wholesale > Orders > Processed Orders
N o
MW NuORDER () HOME AIMS TRAINING
ALL PRODUCTS RECOMMEND CONTACTS ORDERS
CURRENCY COMPANY REP DATE
EZ EZ ORDERS e
ORDER DATE ORDER # COMPANY BUYER SHIF START SHIF END TOTA REP
SEP 3,2015 103226 SSEASINC. LEIA ORGANA SEPO03, 2015 OCT 15,2015 $4 83000 SCOTTALLEN
IN REVIEW
SEP Z,2015 103225 TRAINING BOUTIQUE ABIGAIL SEP0Z, 2015 SEP 30,2015 $708.00 SCOTTALLEN
PENDING SEP 22015 103223 TRAIMING BOUTIQUE ABIGAIL SEP0Z 2015 SEP 30,2015 £708.00 SCOTTALLEM
APPROVED SEP 2,2015 103088 TRAINING BOUTIQUE ABIGAIL SEPO02Z 2015 SEP 30, 2015 $708.00 SCOTTALLEN
AUG 21,2015 103087 5SEASINC. LEIA ORGANA AUG 21, 2015 SEP 30,2015 $124200 SCOTTALLEN
AUG 21,2015 102931 ABIGAIL'S PLACE ABIGAIL AUG 21,2015 SEP 30,2015 $£1.664.00 SCOTTALLEM
PROCESSED
AUG 3, 2015 102348 ABIGAIL'S PLACE ABIGAIL AUGO3, 2015 SEP 30,2015 $1.197.00 SCOTTALLEN

SHIPPED
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2.2 Locate the orders you need to re-import and select the option for ‘regress’

This will move the order back to the Approved section.

B NUORDER () HoME AIMS TRAINING @) vere [ rosour

ALL PRODUCTS | | RECOMMEND CONTACTS ORDERS WORKING ORDER -

EZ ORDERS

ORDER DATE ol COMPANY BUYER SHIP START SHIP END

SEP3,2015 103226 SSEASING. LEIAORGANA SEP 03,2015 0cT15.2015 3283000

IN REVIEW
TRAINING BOUTIQUE ABIGAIL SEPO2,2015 0, 370800 SCOTTALLEN

PENDING 22015 TRAINING BOUTIQUE ABIGAIL SEPOZ,2015 SER30,2015 708,00 SCOTTALLEN

TRANING BOUTIGUE ssicAL sEp02 2015 sen 30,3015 s0850 scoTTALEN
APPROVED .

SSEASING LEIAORGANA AUG21,2015 SEP 30,2015 SCOTTALLEN
* EDITED

102531 ABIGAILSPLACE ABIGAIL SEP 30,2015 $1.664.00 SCOTTALLEN
PROCESSED

ABIGAILSPLACE ABIGAIL SEP 30,2015 SCOTTALLEN

SHIPPED

CANCELLED

hitpsi//wholesale:sa

NE NUORDER () HOME AIMS TRAINING

ALL PRODUCTS RECOMMEND CONTACTS ORDERS
[ OMPAN' REl TE
EZ EZ ORDERS
ORDER DATE ORDER # COMPANY BUYER SHIP START SHIP END TOTAL REP
SEP 2.2015 103226 SSEASINC. LEIAORGANA SEP03,2015 OCT 15,2015 $4.830.00 SCOTTALLEN

IN REVIEW

-B] PENDING

APPROVED
EDITED

PROCESSED
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3. Return to AIMS360 to re-download and import the order(s)

Home' Iﬁ'lport Orders |

mclnse %Support
Stepl Re Download the Order
Enter NuOrder Number:
Step2: Select the orders which you want to import

(@) System Vi
QS uss Downloaded and Not Imported |v|m | Auto Width | . . - Z-E{__

() My Views
= | There are no records to display.

After Download

Home ' Iﬁ\port Orders |

'@ Q' (L:-‘] @ File System

sl Number of records: 0
1| View records count

E’CInse & Support

Stepi Re Download the Order
Enter NuOrder Number:

Step2: Select the orders which you want to import

(@) System Views . i L
©) My Views | Downloaded and Not Imported |v |m | Auto Width . . . =i

@ Q (L—,h @ File System

& ~| Number of records: 1
T T4l View records count

b group by area Drag a field here to group by that field

4. Complete the processing as normal

See NuOrder: Import Orders
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