NuOrder: Import Orders

Orders must be approved on the NuOrder site

Any orders taken on the NuOrder site, must be approved before they can be downloaded into
AIMS360.

1. Launch NuOrder and navigate to the Wholesale section

B NUORDER @ vere @ rocout

WEDNESDAY WEBINARS &

* Customer Su
The NuORDER Team add =

best

WEDNESDAYS @ 12PM PST / 3PM EST

TASK MANAGER
You rocked that login. What's next?

-

anl 1 s A ©

REPORTING WHOLESALE FIND NEW PROFILE
ACCOUNTS
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1.1 Select the Orders Tab

BB NuORDER L':] HOME AIMS TRAINING

CONTACTS I ORDERS |

ALL PRODUCTS RECOMMEND

EZ EZ ORDERS

wHEN A BUYER pLacEs A NEw ORDER, IT GoEs To IN REVIEW.

IN REVIEW wHEN A SALES REP pPLACES A NEW ORDER, IT GoEs To PENDING.

vyou caN EDIT THE orper ANDIT WiLL sTAY IN REVIEW
or PENDING untiLiT1s APPROVED.

PENDING

A2 AL iIF you EDIT A PROCESSED orper, 1T coes To EDITED.

EDITED

ANB NuUORDER (') HOME AIMS TRAINING (@ vere @ Locour

ALL PRODUCTS | | RECOMMEND CONTACTS ORDERS WORKING ORDER n
CURRENCY COMPANY REP DATE = MOVETO
EZ EZ ORDERS = Mave
ORDER DATE ORDER # COMPANY BUYER SHIP START SHIP END TOTAL REP
AUG 21,2015 103087 SSEASINC LEIA ORGANA AUG 21 2015 SEP 30,2015 $1.24200 SCOTTALLEM
IN REVIEW
AUG2Z1 2015 102931 ABIGAIL'SPLACE ABIGAIL AUG21 2015 SEP 30,2015 $1,6564.00 SCOTTALLEr

PENDING

APPROVED

EDITED

PROCESSED
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1.3 Select and Approve the orders

W NuORDER () HoMmE AIMS TRAINING (@ were @ Locour

ALL PRODUCTS RECOMMEND CONTACTS ORDERS WORKING ORDER -

CURREMNCY COMPANY REFP DATE = MOVETO

EZ ORDERS

ORDER DATE ORDER # COMPANY BUYER SHIF START SHIF END TOTAL REP APPROVED

CANCELLED

W AUGZL 2015 103087 FSEASING LEIA ORGANA AUG21.2015 SEP30.2015 5124200 SCOTT ALLEF

IN REVIEW
W AUGZ1 2015 102931 ABIGAIL'S PLACE ABIGAIL AUG21.2015 SEP 30,2015 $1.664.00 SCOTTALLEP

PENDING

APPROVED

EDITED

PROCESSED
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2. Launch the Import Orders module under Third Party > NuOrder

ﬁ || AIMS360 - Standard

| Menu Search.... ||£|
<%

Modules

Cal

Third Party Y
Brandboom

& Import Orders

Joor

& Import Orders

HNUOrder

.+ Category and
Departments

& Export Customers

& Export Products

& Sync Inventory

t fie Import Orders j
f& ExportProduct Log

o= Exporfito
™ Bergef| Warshouse
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2.1 Select Download to download new orders

Home ' Ihpod Orders |

E3Close [l Support

S5tep2: Select the orders which you want to import

(@) System Views

) My Views | Downloaded and Not Imported |v|m | Auto Width . . . il

group by area Drag a field here to group by that field
|| select |Nu0rdf_'rh|u ]Cl.lstnmarCnde |Datecreated | DateShipStart ]DateshipEnd ]ﬂrders::un:e

wim » @ » @ = @ » @ » B » @
All new Web orders should appear in AIMS360
Home ‘Iﬁ\port Orders|
mclose &Support
Stepi Re Download the Order
Enter NuOrder Number:
Step2: Select the orders which you want to import
. ;‘ﬁ:vgm [Dovnloaded and Not Imported |- | WA LX) B A MR = - B0 EQ) Fiesystem - | fyumber of records: 2
L ]
: group by area Drag a field here to group by that field
= ||.Selact |Nu0rderNo ]mslomerr_‘nde |DateCrealed |D¢L t ]D ipEnd [s] ce lSeason [ D i ] iveCode |CustomerPurchase0rder [OrderTotaI ||
s f M = B » B +» @ +» B 2@ = B = B = BE =8
> O 103087 SSEAS 08/21/2015  08/21/2015 09/30/2015  NuOrder Scott Allen 000 $1,242.00
Ol 102931 ABIPL 08/21/2015 | 08/21/2015 09/30/2015  NuOrder Scott Allen 000 §1,664.00
Page 5
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2.2 Select the new Web Orders and click Next

Home 'Import Orders |

aclnse &Suppnﬂ

Stepl

Step2: Select the orders which you want to import

| Downloaded and Mot Imported |'|m | Auto Width | - . . s

Re Download the Order
Enter NuOrder Number:

ENEN N E) File system - B

Number of records: 2
View records count

group by area Drag a field here to group by that field

iveCode |CustnmerPurchase0rder [Order'latal

Lim &« @@ = @ =

] i|.SEIect |Nu0rderNo ]O.lstomerCnde |DateCrealed |DataShipSl.art ]DateShipEnd ]Ordelﬁoume [Seasun [ | i ] I

M M

B =&

111

NuOrder: Import Orders

» 103087 5SEAS 08/21/2015
102931 ABIPL 08/21/2015

B 2@ a B &
Scott Allen 000
Scott Allen 000

| Last Database Backup Taken On: 08/21/2015 11:08:40 AM

§1,242.00
$1,664.00

| Copyrights AF Technology LLC
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The system will review and validate the orders.

Home "Import Orders |

-
mclose &Support
Total No of Orders: Terms: - O Season: - d -
Total No of Valid Orders: ShipVia: - O Division: A O
Total No of Invalid Orders: SalesRepl: - O Special Instructions: - O
Total No of Duplicate Orders: Warehouse: - [} User Code: - O
Additional Percentage Type: - O »
Note:To View Order Details either double dick on order record or select order record and dick on view details Button.
(@) System Views Al Orders |v| T : - — o Y (n.‘rﬁ.h|(r-\ File Syst . ®
My Views | Views § Auto Width § View Details iy Enlity Tags | =e e L IS fLa) Ll File System i e ariteaant:
[
group by area Drag a field here to group by that fiel{ -
o & AIMS Message
1) Information
Orders validated successfully, No.of valid orders: 2
No.of invalid orders: 0
No.of duplicate Customer PO Orders: 0
Validating 1 Of 2 orders. Please note that the validati will take i d ding upon ber of orders selected.
111 | Last Database Backup Taken On: 08/21/2015 11:08:40 AM | Copyrights AF Technology LLC
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2.3 Import the New Orders

If there are no errors or validation issue, you can easily import the new orders by selecting them and
clicking Import Orders

Home 'Iﬁ'lport Orders | X
mclnse &Suupnn
Total no of erders: 2 Terms: - O Season: - O -
Total no of valid orders: 2 ShipVia: - 0 Division: = a
Total no of invalid orders: 0 SalesRepl: - O Special Instructions: - O
Warehouse: - O User Code: - O
Additional Percentage Type: - O »
Note:To View Order Details either double dlick on order record or select order record and dlick on view details Button.
System Views . ) (7 ( = y Number of records: 2
My Views | ANl Orders |v |m | Vievw Detais | . . . =i & 9 m File System ~ & >I View records count
|
group by area Drag a field here to group by that field
= Select |CustomerPO|CustumerAmunt|Warehuuse HName || Preauthamt | Prepaymentbalance| Requestld |B(pira1ionDale|TPCode |FkCuswmer IMPT || Duplicate Customer Pu| Error Message |I§Va|id
Ph E O wmE & B s =@ = B s = F »F =E 5| s B & B &
» 5SEAS TRAINING DEMO 0.00 0.00 8777 000f| No
ABIPL TRAINING DEMO 0.00 0.00 8778 000H| No
[4] n v
111 | Last Database Backup Taken On: 08/21/2015 11:08:40 AM | Copyrights AF TE(;I’II] ogy LLC
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NuOrder: Import Order:

The system will auto process the New Orders and add them to AIMS360.

Home 'import Orders| - x
EJclose s Support
) System Views " « | Number of records: 2
ews LD e el AN FREELD | View records count
i
group by area Drag a field here to group by that field
c Select | CustomerP0 | CustomerAccount | Warehouse Name ||| Preauthamt | prepaymentbalance | Requestld |ExpirationDate| TPCode | FkCustomer | MPT | Duplicate Customer Po | Error Message | 1svalid
& m s @ O B & ] =H = HE 8 = s @ =0 »j» [ B =
» SSEAS TRAINING DEMO 0.00 0.00 8777 000¢| No
ABIPL TRAINING DEMO 000 000 8778 000f| No
\_/n
[ n | v]

saving NU Order: (1 Of 2). Please note that the importing process will take sometime depending upon number of orders selected.

NuOrder: Import Orders

a1 | Last Database Backup Taken On: 08/21/2015 11:08:40 AM | Copyrights AF Technology LLC
Home ' import Orders| -
E3close  fy Support
Total no of orders: 0 Terms: - O Season: ~ O ~
Total no of valid orders: shipvia: - O Division: - O
Total no of invalid orders: 0 Saleskept: - O | special mstructions: - [}
Total No of Duplicate Orders: 0 Warehouse: - O User Code: - O
Additional Percentage Type: - O -

Note:To View Order Details either double dlick on order record or select order record and click on view details Button.

S ...1

B0 QD e system

AIMS Message

) Message

Na. Of Orders Imported successfully: 2
No. Of Orders failed to import: 0
Click "Yes” to view log details.

| Last Database Backup Taken On: 08/21/2015 11:08:40 AM

) Number of records: 0
T View records count

| Copyrights AF Technology LLC
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3. Review the New Orders in Customer Orders

The orders will appear in AIMS360 like any other Customer Order for processing based on regular

procedure.
Humé}t: Orders
ﬁ} New Order '& Help \% Support mclose Reports: | Select Report | - | Pick ticket
Order List | Order: 5SEAS-129434 [ |
| S [t
L= & . -
Save Cancel | Refresh Print Order Order: 129434, Customer Name: 5 SEAS INC.
Order DistOrder Account No. Store DistCenter Status Reason Total AR. Order Type Additional Order Options
129434 129434 SSEAS Open - [+]/192.60 G s -
Original Booked () Ordered Cancelled Shipped Open
No Errors.
18 1.242.00 | |18 1.242.00 | |0 0000 0.00 /18 1.242.00
< 1]
Bill To: & Store{Mark For): 3  DistCenter:
Header1 - -
5 SEAS INC. 5 SEAS INC.
Header2 224 MARINE AVE. 224 MARINE AVE.
BALEOA ISLAND, CA 92662 BALBOA ISLAND, CA 92662
Credit Cards United States United States
EDI
Order Line Details
Pick and Invoice pfo: | Entered: 08/21/2015 -
Pre-Payments Buyer: leia organa Start: 08/21/2015 -
Phone: (949) 673-1955 Complete:  09/30/2015 -
Pre-Authorizations
Fax: Priority: 5 -
Pick Tickets i :
Email: scottallen.aims@gmail.com =) Dept:
Shipped and Returned Notel: Discount
Disc % Amount
Reports .
Note2: No + 000|000
Attachments
Last Modified: &/21/2015 12:08 PM ["] DropShipOrder Bulk
Tasks GLN: [] Shipping address is residential || Ship C lete Only
Order Source: | NUOrder
Third Party Order ID: | 103087
WebOrder:
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What happens to the orders on the NuOrder Site?

Once you have downloaded and imported the orders into AIMS360, the orders on the Nuorder site
will be moved to the "Processed" Tab in the Orders section.

1. Click the Download Processed Orders link

N NUORDER () HoME AIMS TRAINING (?) nee [ Locout
ALL PRODUCTS | | RECOMMEND CONTACTS o WORKING ORDER “
— ——
EZ EZ ORDERS curmEe COMPANT L RERBATE = moveTo
ORDER DATE ORDER # COMPANY BUYER SHIP START SHIP END TOTAL REP
i DRAFT
£ INREVIEW
PENDING
+ APPROVED
# EDITED Download Processed Orders
Pre-loading this list is a bit much. Would you like to download it now?

{J PROCESSED

SHIPPED

»

CANCELLED

2. Review the orders as needed.

BB NUORDER (7] HOME AIMS TRAINING

® HELP [§) LOGOUT

ALL PRODUCTS | | RECOMMEND ORDERS o WORKING ORDER n
m—
DATE = MOVETE
EZ EZ ORDERS =
COMPANY BUYER SHIP START SHIP END TOTAL REP
SEP3,2015 103226 SSEASING LEIA ORGANA SEP03,2015 oCT15 2015 $283000 SCOTTALLEN
£ N REVIEW
SEP2.2015 103225 TRAINING BOUTIQUE ABIGAIL 3EPOZ.2013 SER30.2015 370800 SCOTTALLEN
PENDING SEPZ2.2015 103223 TRAINING BOUTIQUE ABIGAIL SEP02,2015 SEP 30,2015 $708.00 SCOTTALLEN
SEP2.2015 103088 TRAINING BOUTIQUE ABIGAIL SEPO2.2015 SEP30.2015 70800 SCOTTALLEN
APPROVED <
AUG21.2015 103087 SSEASINC. LEIA ORGANA AUG212015 SEP 20,2015 $124200 SCOTTALLEN
# EDITED
AUG 21,2015 102931 ABIGAIL'S PLACE ABIGAIL AUG21,2015 SER 30,2015 $165400 SCOTTALLEN
PROCESSED
AUG 32015 102344 ABIGAIL'S BLACE ABIGAIL AUGO3, 2015 SER30.2015 $1157.00 SCOTTALLEN
SHIPPED
CANCELLED

Mark as 'Shipped"” (optional)

After shipping orders in AIMS360, you can manually return to NuOrder and mark the orders as
Shipped.
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The integration does not update the NuOrder system to confirm when the invoice and shipping are
completed within AIMS360.

A

B NUORDER () HoME AIMS TRAINING @) vere [ rosour

ALL PRODUCTS | | RECOMMEND CONTACTS ORDERS WORKING ORDER -

EZ EZ ORDERS s compan : > = moveTo

SEP 3,2015 103226 SSEASING. LEIAORGANA SEP03,2015 OCT 15,2015 3483000
IN REVIEW

sep2.2015 103225 TRAINING BOUTIQUE ABIGAIL seP02.2015 E $708.00 SCOTTALLEN
PENDING sep2 2015 103223 TRAINING BOUTIQUE ABIGAIL seP02.2015 E 570800 SCOTTALLEN

sep 2 2015 TRANING BOUTIGUE ssicAL sEp02 2015 5 s0850 scorTaLLEn
APPROVED .

SSEASING. LEIAORGANA AUG21,2015 E ] SCOTTALLEN
EDITED

102531 ABIGAILSPLACE ABIGAIL AUG21,2015 E ] SCOTTALLEN

PROCESSED

ABIGAILSPLACE ABIGAIL o E o0 SCOTTALLEN

SHIPPED

CANCELLED
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